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CSIS CHARITY FUND:  TRUSTEE RECRUITMENT APPLICATION FORM - 2018
Please complete this form and send it by email, along with a short CV (no more than two pages but including any relevant professional qualifications), to Helen Harris, the Charity’s Secretary, on:  helenharris@csis.co.uk.   Please email a copy to Sue Davie who is helping us with the recruitment process on:  suedavie64@gmail.com .    
If you do not have access to email, you can post the application form, along with your short CV, to:   
Helen Harris, Charity Secretary, CSIS Charity Fund, Coleman House, 10 King Street, Maidstone  ME14 1DD
Closing date for applications to be received is Wednesday 21 February 2018

	Name
	

	Address
	

	Business Phone
	

	Home Phone
	

	Mobile
	

	Email
	


Please rate 1-4 (1= no experience/knowledge at all, 4 = lots of experience/knowledge)
	Skill/Expertise/Knowledge
	1-4
	Skill/Expertise/Knowledge
	1-4

	Board experience
	
	Accountancy/Audit
	

	Charity management/administration – direct experience
	
	Budget setting and financial control
	

	Grant giving organisation experience
	
	Strategic planning 
	

	Welfare case work - direct experience
	
	Risk management
	

	Communications /marketing/social media/website - direct experience
	
	Investment oversight 
	

	Promoting partnership working
	
	Project planning, evaluation and monitoring
	

	Good Governance principles/charity law (e.g. understanding of importance of proper use of funds/due diligence/Nolan principles etc)
	
	Employment law and practice – direct experience
	


	What is your particular interest in CSIS Charity Fund and your reasons for wanting to be a Trustee?

	


	How do you feel you could make a difference to the work of the Charity? 

	


	Do you have specific skills, experience, background or interests that you feel would enable you to make a special contribution to the work of the charity?   (If you are applying for the post of Treasurer, please say what professional qualifications you hold).

	


	Are there areas of the work of CSIS in which you have a particular interest or would like to be involved and if so, why?

	


Ability to attend Trustee Meetings

We hold six or seven Trustee meetings each year.  They are usually held in central London, starting at 10.30am and finishing at lunchtime.   We are always keen to have several Trustees on the board who are still in full time work.  However, if that applies to you, please confirm that you have discussed your possible involvement with the charity with your employer before you apply to ensure that they will be content for you to take the necessary time away from your desk.    Trustees are rarely able to attend all of the meetings during the year and Trustees often have to arrive late or leave early.  However, it is difficult to make a full contribution if you cannot attend most of the meetings for most of the time.  
Please tick any of the following that are applicable to you:
	I confirm that I have discussed my possible involvement with CSIS with my employer and they are supportive of my application including the time that will be required


	

	I will use annual leave / personal time to attend Trustee meetings 


	

	I am in control of my own time due to being self-employed/retired/working part time and giving the required time will not be an issue for me


	


References

Please provide the names and address of two referees.  They will not be approached unless you are successful at the interview and you are offered appointment as a Trustee subject to references.   
If you are successful at the interview you will be offered the opportunity to sit in on the Trustee meeting on Friday 13 April as an observer before accepting appointment.  The formal appointment will be made at the Members’ General Meeting on Thursday 24 May.
	
	Referee 1
	Referee 2

	Name
	
	

	Address

	
	

	Phone


	
	

	Email
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